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AP12 - ElImhurst Energy
Commercial Energy Assessor Accreditation

The Commercial Energy Assessor (CEA) Accreditation

Application Form for:
EPC Production Level 3
EPC Production Level 4

Display Energy Certificates

Application Form for candidates

who hold an appropriate CEA qualification

Please note this document contains FREE Commercial Accreditation on the prices
indicated.

This offer ends on the 31* August 2010

Please note when completing this form, we require the whole of this document to be returned to
us (with attached documents as necessary). We advise you to take a copy for your own records.

* All prices indicated in this document are exclusive of VAT at 17.5% unless otherwise clearly stated.
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Introduction
The EPBD requires that EPCs must be implemented throughout England & Wales, Scotland and
Northern Ireland no later than 4th January 2009. The next stage of this implementation in England &
Wales introduces a phased implementation, between April and October 2008, for commercial building
EPCs upon construction, sale and rental, based on floor area. Followed by the requirement for Display

Energy Certificates (DECs) on large public buildings from October 2008.

In Northern Ireland these requirements will be implemented as of the 30th December 2008.

In Scotland these requirements will be implemented as of the 4th January 2009.

All EPCs and DECs will be produced by accredited (licensed) Commercial Energy Assessors (CEAs). In
order to join an accreditation scheme a candidate must first gain an approved qualification or present
evidence that fully covers the National Occupational Standard for a CEA with Approved Prior

Experiential Learning (APEL).

This application form can only be used for qualified Commercial Energy Assessors who have already

completed and been awarded one of the approved qualifications.

Why Elmhurst Energy Systems Ltd

Elmhurst Energy Systems Ltd has an unrivalled reputation and experience in the provision of energy
rating software, training and accreditation. ElImhurst Accreditation Strands covering the commercial
building sector as follows:

U EPCfor Commercial Buildings Level 3 (Existing buildings only)

U EPC for Commercial Buildings Level 4 (Existing & New Build)

i Display Energy Certificates for public buildings

Elmhurst operates a single CEA scheme which covers all of these strands and applicants may apply for
all strands for which they are qualified. Once accredited, members can add additional strands but will

incur an administrative charge.

* All prices indicated in this document are exclusive of VAT at 17.5% unless otherwise clearly stated.
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Accreditation

In order to produce certificates in England & Wales and Northern Ireland, an individual must be a
registered member of a Government approved Accreditation Scheme, such as that operated by
Elmhurst Energy. The role of the Accreditation Scheme is to ensure that all certificates are produced by

persons who are appropriately qualified, insured and subject to strict independent quality standards.

Please note that for Scotland accredited members of the EImhurst scheme are covered under the
Elmhurst protocol (existing buildings only) with the Scottish Government, however they will have to
sign an ‘opt in” document and may have to undertake some additional training. Please complete the
Scottish Application Supplement which can be found on ‘Application forms and documents’ tab on

www.elmhurstenergyaccreditation.co.uk if you wish to produce EPCs in Scotland.

The cost of accreditation has two elements, membership and a fee per report issued.

Membership Fees

Membership/Application Fee Year 1: FREE
Certificate Costs (EPCs and DECs)

The EPC/DEC charges for Non-Domestic Buildings are:-

Total EPC Elmhurst Lodgement
Production** Fee***

1-25 £25

26 - 250 £20

251+ £15

** the “Total EPC production” count is per contract
***all prices are exclusive of the landmark lodgement fee and VAT.

Plus the Landmark lodgement fee (government central database) where applicable. The cost of the
lodgement fee is payable per report, which will be collected by EImhurst Energy and passed to the
appropriate lodgement company without any margin or mark-up. The approved lodgement company
manages the register of all EPCs/DECs lodged and the fee is mandatory. This fee is currently £5.36%, if
this changes assessors will be notified and the cost will be passed on by EImhurst without any margin or

mark-up. CEAs or your employer will be billed monthly for all reports that are chargeable.

* All prices indicated in this document are exclusive of VAT at 17.5% unless otherwise clearly stated.
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APPLICATION FORM

Applicant Information (Please complete in BLOCK CAPITALS)

Title Name

Address

County Post Code

E-Mail Address

Date of Birth Telephone Number
Mobile Telephone Fax Number
Number

Company Information If EPC/DECs to be produced on behalf of a third party (e.g. employer)

Company trading name

Company trading
address

County Post Code

E-Mail Address

Telephone number Fax number

Contact Person

If you have not completed the Company Information above, please confirm

whether will you be Self Employed Y / N

Once practicing, on average how many days per week will you spend producing

Commercial Energy Assessment calculations Days _ _

The following email address will be used by the automated invoicing system, please take care to
enter the correct email address (i.e. i company email address if not a sole trader)

Invoice E-Mail Address

* All prices indicated in this document are exclusive of VAT at 17.5% unless otherwise clearly stated.
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CAREER SUMMARY

Current employer Position held or | Date from Date to Summary of role
role

Name of previous | Position held or | Date from Date to Summary of role

employers (last 5 years) role

Please continue on a separate sheet if necessary

To support your application and assist us in assessing your previous experience you may wish to attach
an up-to-date CV.

Please provide information of all your Professional Learning (exclude schools)

Course Subject Quialification (if applicable) Year Obtained

Please continue on a separate sheet if necessary.

* All prices indicated in this document are exclusive of VAT at 17.5% unless otherwise clearly stated.
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